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Posting a Truck and Creating Parts in Inventory

1 Select the "Post" menu option
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2 Click "Truck"

3 If you have a VIN, enter it into the "VIN" field. This will auto-populate a lot of
information for you, and save a lot of time when entering the truck and it's parts.
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4 Once you have entered a VIN, you will have the option to "Use Selected Data from
VIN"

5 There will be fields that the VIN decoder is unable to automatically fill out. If the
field is bolded, it is mandatory to fill out. If the font is not bolded for the field, it is
optional to fill out. If you have the information, we always recommend including it.
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6 We recommend ensuring you always include a strong description.

7 The VIN Decoder often pulls information from more fields than we have in TPI.
Here you have an option to edit or remove any of these fields, as well as add your
own custom fields.
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8 "Price" represents what you want to sell the truck for, while "Cost" represents
what you paid for the truck. If a field is private, it will note it is in brackets. If you
want information regarding the price or cost to be private but it does not appear
to be private, you can add that information into the Financial Notes section below,
as these notes are private.

9 You can see here, that if I input the purchase cost of the truck, along with a
storage cost, the system automatically calculates the total cost I have invested into
this truck.
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10 This box is VERY important. ONLY check off this box if you are planning to sell this
truck complete (and not for parts).

11 Once you have completed all fields, select "Save Truck".
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12 After you have saved the truck, you will be ready to add the specific parts for the
truck. You can quickly do this by selecting "Break Down Sheet Part Entry"

13 You can create your own breakdown sheets or use the "Default TPI Break Down
Sheet" option.
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14 If you know you will not be adding certain parts for the truck, you can remove the
option here.

15 Then you can go ahead and select "Start Break Down Sheet Entry"
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16 You will then be guided to fill out information for each part. Any information that
can be pulled from the VIN will automatically populate into it's respective fields.

17 We recommend always listing your parts with a price whenever possible.
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18 You can choose to upload photos directly during this step. We also recommend
always including photos when listing parts. These can also be added after you
create the parts as well.

19 Always click "Quick Create Part" once you have filled out the information for even
just one part, this will ensure it saves and no work is lost.
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20 After you have created a part, it will automatically push you to the next part to
"Quick Create" for the truck.

21 Move through the parts for the truck, ensuring to click "Quick Create Part" every
time you complete a part.
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22 If you would not like to add a part, for whatever reason, at this point, you can
simply use the toggle button on the right to "Skip this part".

23 Click "Save Truck Parts"
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24 You have now added the truck and it's parts successfully!

25 If you scroll down the page, you can see the Associated Parts for the truck. You
can select "Show" to see the expanded details of the parts, and select the "details"
button to be brought to that specific part's details.
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26 On the Truck Details page, you can use the top menu options to perform further
functions, such as adding more parts.

27 More options include adding documents, sharing the truck, and much more.


